NEWYORK | Office of Information
greornm | Technology Services

Navigating the New “Modern” WebEx Home Page View

New “Modern” View
" wewvosx | Office of Information

"—~{_““' Technology Services

Lo P meetng fumber o Pw bost s Persore Boom ©

D Sy ﬂ
© wcooop
hps//company wedes com/meet/mara g

[

h’ ey _
P

Upcormeng Mootngs Vieekly Megung Report

e

Mwrrs, g St v 7
0 1Y ety Mowtng £
s |-y ﬂ > Wy A i

Wetes (omy A v of = “u-'..n. 433

T n e ot e o
90 o A% f reve s Savee

Standard “Classic” View

/” wawvoes | Office of Information
| Technology Services

B Vontns Masigs Wi Domin  Whee Bupueet  Toeies Dy Wy et e ™ |

. MM

< Good afternoon, Maria

Start Meeting




Meeting Controls Within Your Control

The new, centralized WebEx control bar brings all the essential meeting tools together in one easy-to-find place, so
everything you need is at your fingertips. The control bar automatically hides when you don’t need it, so that you can
get back to your meeting. Just move your cursor to make the controls reappear. This puts the technology out of the
way and lets you just focus on the meeting. Once in a meeting, the icons below are shown along the bottom of the
meeting window to allow you to control the following settings:

Share ] Additional
Content Participants opm

Audio & Video Record End
Connections Meeting Chat Meeting

¢ Audio and Video Connections - audio and video connection options/settings
e Share Content - share your screen, windows or files
¢ Record Meeting - record audio and/or video
e Participants - list meeting participants
e Chat - display meeting chat
e Additional options:
e Notes - take meeting notes within WebEx
e Lock meeting - lock meeting to prevent additional participants from joining
Invite and Remind - send invitations or reminders directly from the meeting
Copy Meeting Link - copy meeting link for sharing
¢ End Meeting - end the meeting for all participants and stop any recording/sharing



