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NYS Directory Services (NYSDS) PTP Delegated Administrator (DA) Request Form


	Date Submitted:
	_____/_____/_____


	NYS Directory Services (NYSDS)

PTP Delegated Administrator (DA) Request Form

Purpose:    To request a NYSDS Delegated Administrator account for the PTP application and your organization.  
Audience:  Chief Information Officer (CIO).
Instructions:

1) Start at Step 1 and proceed as directed.  Be sure all required information is entered.  All fields are required.

2) Fax the complete form to (518) 474-1196; Subject: PTP Application Access.



	Step 1 – Enter Delegated Administrator Information



	DA’s Name (Last, First, MI):

	DA’s Email Address:

	Desired DA Account User ID (optional): 

	Phone #:
	Mobile # (optional):
	Fax # (optional):

	Street:
	City:
	State:
	Zip:

	Country:
	County (if State=NY):

	Vendor, if person is a contract employee:

	COMPLETE THE ATTACHED Acceptable Forms of Identification.

	· Proceed to Step 2


	Step 2 – CIO’s Information



	Organization Name:

	Your Name:
	Date:        _____/_____/_____

	I certify that the above named individual has established his or her identity by submitting two forms of identification as specified in the Acceptable Forms of Identification form and I authorize him or her to serve as a Delegated Administer for the PTP application.

Signature: 
	

	· Fax completed form with Acceptable Forms of Identification checked.

	Acceptable Forms of Identification

Using the boxes below, you must check off the TWO identification forms submitted by the prospective delegated administrator.  To meet the trusted user requirements, the applicant MUST present acceptable identification to the certifier. All forms of identification must be valid and unexpired.
The following combinations are acceptable for this trust level:

· Two (2) Class A forms with a picture
-- OR --

· One (1) Class A form with a picture PLUS one (1) Class B form

-- OR --

· One (1) Class A form with a picture PLUS one (1) Class C form

-- OR --

· Two (2) Class B forms, at least one (1) of which must have a picture


	Class A

· U.S. Passport, with photograph and name of the individual

· Driver’s License or ID card issued by a state or outlying possession of the United States with photograph and name of the individual

· ID Card issued by US Federal, NY State or NY local government agency or entity with photograph and name of the individual
Class B
· Social Security Card

· Voter’s Registration Card

· Military dependent’s ID Card

· US Coast Guard Merchant Mariner Card

· Native American Tribal document

· Driver’s License issued by a Canadian government authority

· Unexpired foreign passport with I-551 stamp or attached INS Form I-94 indicating unexpired employment authorization

· Alien Registration Receipt Card with photograph (INS Form I-151 or I-551)

· Unexpired Temporary Resident Card (INS Form I-688)

· Unexpired Employment Authorization Card (INS Form I-688A)

· Unexpired Reentry Permit (INS Form I-327)

· Unexpired Refuge Travel Document (INS Form I-571)

· Unexpired Employment Authorization Document issued by the INS which contains a photograph (INS Form I-688B)

Class C
· Any form of identification, with the person’s name, which can be verified

TYPE OF IDENTIFICATION: ___________________________________________________________
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