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Mail or Hand-Delivery of Fourteen Hard Copies (refer to the cover page of the RFP for address details):

Package 1 – Technical Proposal Binders

Original copies of the following items: 
· Wrtitten Technical Proposal (see Section 14 of the RFP)
· Completed Attachment B, Bidder Signature Page and Procurement Lobbying Certification signed by a partner, corporate officer, or other person authorized to commit its firm to all provisions of the RFP and Bidder’s proposal (original signature and notary stamp); 
· Attachment G, Minimum Bidder Qualifications
· Attachments H.1 through H.7, Proposed Key Staff
· Attachment I, Bidder Experience and Qualifications

Mail or Hand-Delivery of Four Hard Copies (refer to the cover page of the RFP for address details):

Package 2 – Cost and Administrative Proposal Binders

Original copies of the following items: 
· Completed Attachment B, Bidder Signature Page and Procurement Lobbying Certification signed by a partner, corporate officer, or other person authorized to commit its firm to all provisions of the RFP and Bidder’s quote (original signature and notary stamp); 
· Completed and signed Attachment D Lobbying Forms
· Completed and signed Attachment E, New York State Required Certifications
· Completed Attachment F, Encouraging Use of New York State Businesses in Contract Performance
· Attachment L, Cost Proposal (see Section 15 of the RFP)
· Attachment M, Consultant Disclosure Form A
· Attachment N, Contractor Requirements for MWBE and EEO
· M/WBE and EEO Policy Statement
· M/WBE Utilization Plan (M/WBE 100)
· Equal Employment Opportunity – Staffing Plan (EEO-100)
· Completed and signed Contractor Certification, ST-220-CA (http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf)
· Proof of compliance with Workers’ Compensation Coverage and Disability Benefits Coverage, as outlined in Contractor Insurance Requirements (see Attachment C – Standard Contract Terms and Conditions). There should be two forms submitted, one for proof of Workers’ Compensation (NYS form CE-200, C-105.2, U-26.3, SI-12 or GSI-105.2) and one for Disability (NYS form CE-200, DB-120.1 or DB-155) 
· Completed paper copy of Vendor Responsibility Questionnaire For-Profit Business Entity if online Questionnaire has not been completed http://www.osc.state.ny.us/vendrep/forms_vendor.htm
· Attachment P, Extraneous Terms, if proposed;
· Attachment U, Firm Offer Letter (original signature and notary stamp).


