
 Generating Your WebEx Personal Conferencing Numbers 

Note: A WebEx 4-digit PIN is required to generate your WebEx Personal Conference Number. 

1. Click on My WebEx.

2. Click on Preferences.

3. Click on Audio Set up.



 

4. Click Generate Account. (You may create up to 3 accounts).  

 
 
 

 

 

 

 

 

 

 

 

 
 
5. Click Generate. This will create your account for phone meetings.  

 

 

 

 

6. Click Close.  
    A host access code and attendee access code will be generated.  
 
 

 

 

 

 

 

 

 

 

 The Host Access Code is used to start your phone meetings.  
 The Attendee Access Code is given to attendees so they can join your meetings.  

 
7. Click Save.  
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