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Pivot Team
Query Development Request Form
This form is intended for users of the Statewide Financial System (SFS) who have access to PeopleSoft Query Manager and need assistance creating a data query.  
Requestor’s Name: __________________________	Request date: ______________
Requestor’s Email and Phone #: __________________________________________
REQUIREMENTS — PROVIDE A DESCRIPTION OF DESIRED RESULTS 




CRITERIA — INCLUDE SPECIFIC BUSINESS UNITS, DATE RANGE, ETC.




OUTPUT — HEADINGS, FIELDS, TOTALS, ETC. TO BE DISPLAYED IN THE RESULTS




ENVIRONMENT — INDICATE THE ENVIRONMENT BY SELECTING AN OPTION BELOW	
		__ PCAS		__ TSTFIN1	__ TSTFIN2	__ ERTCAS
[bookmark: _GoBack]Please submit the completed form to the ITS Pivot Team: its.dl.pivot.team@its.ny.gov.
For questions, please contact Lisa James at (518) 402-6572.
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