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To:  	Statewide Financial System (SFS) Agency Coordinators
From:	NYS Information Technology Services (ITS) Pivot Team
Subject: Where to find resources for the SFS PeopleSoft (PS) Query Manager tool

[bookmark: _GoBack]To access Training information for the PeopleSoft Query Manager tool:

1. From an Internet browser, go to the ITS Pivot Team website:  http://www.its.ny.gov/its-pivot-team.

2. Using the scroll bar, scroll to the section titled, “Pivot Team Documents”.

3. From the CATEGORY drop-down list, select the option, “PeopleSoft Query Manager”.

4. Several documents should appear to assist with the use of Query Viewer and Query Manager.

To access a list of SFS custom queries ready for use:

1. From an Internet browser, go to the SFS Secure website: https://www.sfs.ny.gov/

2. From the Enterprise Enhancement, Phase 1 (EE1) drop-down list under Resources, select Reports and Queries.

3. The link is listed under the EE1 Custom Report and Query Lists section of the page, labeled Download and view the current version of the EE1 Queries List.  The document, RAQQueryList.xlsx, is in Excel format.

To access the SFS Data Guide to assist with query development:

1. From an Internet browser, go to the SFS Secure website: https://www.sfs.ny.gov/

2. From the Ops/Info drop-down list, select SFS Data Guide.  

3. The SFS Data Guide displays SFS modules with links to various data sources and file extract documents.  The documents are in Excel format.

To access the People Tools guide on the use of the PeopleSoft Query Manager tool:

1. Use the following link http://docs.oracle.com/cd/E39332_01/psft/acrobat/pt853tpsq-b0213.pdf or access the link from the SFS Secure website:

a. From an Internet browser, go to the SFS Secure website: https://www.sfs.ny.gov/

b. From the Enterprise Enhancement, Phase 1 (EE1) drop-down list, select Reports and Queries.

c. The link is listed under the Query Manger section of the page.
image1.png
Office of Information
Technology Services

f NEW YORK
STATE OF
OPPORTUNITY.





